
Travel Request Form (TRF)
- Formerly known as the “pink sheet”

Required Fields (for booking)
1. Name
2. Destination
3. Dates of Trip
4. Purpose of Trip
5. Personal Dates? Y/N
6. Project #
7. PI/PM Signature
8. Check Boxes for Booking Assistance
9. Any Booking Preferences/Requirements

- Airlines
- Times
- Hotels
- Rental Cars

1.
2.

3.
4.

5.

7.

8.  (Check all that apply)

6.

9.  (Any info that applies)


